Full-time Executive Secretary/Assistant with bookkeeping experience needed
immediately for New Madrid business office. Strong organizational skills, dependability,
strong math skills and a pleasant personality are required for this position. Salary will be
commensurate with experience. Please send your resume to New Madrid County Port
Authority, 435 Main Street, New Madrid, Missouri 63869 or email to
nmcopa@sheltonbbs.com. No phone calls please!




